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Work Request
No Screening If 
1) In SOP/IOP 
2) In Section 1.0 
3) Skill of  
     Worker. 

Request 
screened for 
work permit 
determination

Requester 
calls in 
work. 

Work performed. 
Work Information is 
provided to Service 
Provider. 

WCC/Requester 
and/or the Walk Down 
Team provide 
additional input for 
section 2 of the Permit.

WCC or 
Walk Down 
Team 
categorizes 
the task.

If a Permit is used, 
the WCC, Service 
Provider, and 
Authorizer sign off 
concurrence in the 
lower right corner 
on the front side of 
the permit. 

Work Performed. 

If the task is rated 
High Hazard then a 
JSA is required. 

The permit goes to 
the Primary 
Reviewer for review 
and signatures in 
section 3 of the 
Permit. 

Work Permit task is 
scheduled with the 
Service provider. 

Pre-job briefing 
is performed; 
signatures in 
section 4 of the 
Permit and/or an 
attached sheet. 

Work Performed.
Post job review and 
worker feedback as 
appropriate; section 
6 and 7 of the 
Permit. 

WCC verifies that the work 
area has been returned to an 
acceptable condition and 
performs a Quality check and 
closeout of the Permit. 

Authorization to 
start is given; 
section 5 is signed. 

Requester/Designee 
fills out work 
planning details and 
special instructions 
in section 3 of the 
Permit.  

WCC/Requester 
fills out as much 
of sections 1 & 2
As possible. 
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